PALM ISLES PAP CORPS COMMUNICATIONS POLICY 6/19/2026
As we welcome our new board, I thought it would be helpful to share a quick refresher on communication policies. Whether you are on the board or heading up a fundraiser or program, these guidelines from our chapter and parent organization will help keep all our messaging aligned.
 First, from The Pap Corps:
· All communications such as flyers, solicitation letters, etc., should include the Pap logo
· The communications should have the standard disclosure used by Pap, at the very bottom (usually in 7- or 8-point type). This is a government regulation. Here is the most recent copy as found on the Pap website:
  A copy of the Official State Registration and financial information for The Pap Corps Champions for Cancer Research ®  a Florida-based non-profit corporation (Registration No. CH2450), may be obtained from the Division of Consumer Services by calling toll-free 1-800-HELP-FLA within the state or by visiting their website. Registration does not imply endorsement, approval, or recommendation by the state.

All chapter-wide communications should be emailed through our Google Group email list, which we have used consistently since 2019. (Thank you, Lorraine, for creating it!!) Currently, six board members and one other person have access to this list, so there should always be someone available to assist you: myself, Melodie, Lorraine, Robin, Jane, Lois, and Carol Newman. It is: Palm Isles Pap Corps Member Email List <papcorpspi@googlegroups.com>
The only exception might be if you are sending a segmented list, such as for membership renewals. The appropriate method of sending should be discussed in these cases.
 Be aware that we do use two other email addresses.  We send out thank-yous for birthday cards, etc., from PapThankYou@gmail.com via our Google Group, in a system staffed by Carol, Jane and Robin. We do this because PIREX has declined to send them and, in fact, forwards them to us for dissemination.
 And we use the email address of papresponses@gmail.com, staffed by Jane, for RSVPs to various free events.
 Do not create additional Pap-related email addresses without conferring first with the VP of Communications. The VPs of Communications and Technology are custodians of all email account passwords.
 
Some other basics:
· All chapter-wide mailings, flyers, etc., should be read by two other people plus the creator, for typos, grammar, clarity, and impact. Whenever possible, please include me as one of the two (or any future VP of Communications). All flyers must be OK’d by the Palm Isles Lifestyle Director if they are to be placed in the flyer pockets in the clubhouse. 
· It is important to send out communications via other media channels as well. These include our Facebook page; the Palm Isles Boynton Neighbors Facebook page; Instagram accounts (ours and Palm Isles’), and PIREX --- if appropriate. 
· Communications for upcoming events, sales, etc., should be sent weekly (or more often, depending on the format) for maximum effect.
 
If you have any questions about these policies, please call me at 717-870-4946.
 Thanks for helping make our communications the best they can be!!
 Deena
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